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Disclaimer

This document contains forward-looking statements 
based on current expectations, forecasts and 
assumptions of the Company that involve risks and 
uncertainties. Forward looking statements are 
subject to risks and uncertainties associated with 
the Company's business that could cause actual 
results to vary materially from those stated or 
implied by such forward-looking statements.
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About Me

• At Winshuttle almost 6 years

• Previously SAP, IBM and a few start-ups, as well 
as an Aerospace & Defense company in IT

• Current Role:  Lead SE, Product Tester, 
Demonstration Creator, and someone who is too 
curious for her own good! 

• Contact:  Sigrid.Kok@Winshuttle.com
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Agenda

• Setting the Stage

• Options for Workflows with Excel

• What is Excel Workflow?

• When to use Excel Workflow?

• Demonstration

• Excel Experience

• Workflow Design

• Benefits

• Questions
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Setting the Stage

• You have Excel templates and scripts to post 
information to SAP

• You need approvals of the data before you post it

• You need to collect data from multiple groups 
before posting

• You want to define those processes without 
programming

• The OOTB Governance workflows WS provides are 
insufficient

• You can’t or don’t want to use SAP workflow 

• Examples: 

• Route Journal Entries for approval before Posting

• Route Material Creation to sales and accounting 
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Options for Workflows with Excel

Current:

• Foundation OOTB Workflows

• Custom workflow with Designer

• Form “Envelope” 

New:

• Smart Table in a Form in version 11.0.3 

• Excel Workflow in version 11.0.4 (coming with 
Foundation 11.1)
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Smart Table

Features:

• Form-based solution – the form is the process data 
“master”

• Ability to upload and download data to/from Excel

• Validation & Rules in the Form

• Concurrent editing on group-specific columns, i.e. sales 
and accounting data

• Limitation:  Not meant for large volumes of data –
usability & performance
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What is Excel Workflow?

A common interface for Excel File Processes:

• OOTB Workflows

1. Send to Reviewer and Reviewer Posts

2. Send to Reviewer and return to Submitter when 
Approved to Post

• Custom workflows built in Composer

Common actions:

• Review and collect approvals

• Allow participants to contribute and upload a new 
version

• Only in Custom Workflows



WINSHUTTLE USER GROUP CONFERENCE  |  LAS VEGAS 2016 9

When to use Excel Workflow?

• If you need OOTB or custom process/workflow for 
an Excel file

• You have a large amount of data to process

• You want process participants to leverage the 
Excel Add-in to:

• Review the Excel file – OOTB and custom

• Update the Excel File - custom

• Leverage Data in the Excel file to drive the workflow -
custom

Limitations:

• No concurrent editing

• No OOTB control over which columns a 
participant can update
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Excel Workflow Demo

• Excel Experience

• Workflow Design
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Demo: Excel Experience Video
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Pre-Submission of Data Template – Single 
Posting

Note: Only Single 

Cells can be 

promoted.  Use 

Totals, CountIf and 

other formulas to 

promote what you 

need to drive your 

workflow.
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Pre-Submission of Data Template – Multiple 
Postings

Calculated columns for whole workbook, 

such as counting company codes, amounts 

over a limit, etc. can be promoted for use in 

the process
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Excel Formula Ideas for Promoted Values

• CountIf

• =COUNTIF(B:B,"=1000")  count occurrences of company 
code 1000 in B

• =COUNTIF(J:J,">=10000")  count occurrences of amounts 
>= 10000 in J

• Totals/Sums

• =SUM(J2:J9999) sum all values in J,  range specified

• =SUMIF(E12:E111,"=S",F12:F111) sum F if Credit (S) in 
column E

• Excel File Name 

• =MID(CELL("filename"),SEARCH("[",CELL("filename"))+1, 
SEARCH("]",CELL("filename"))-
SEARCH("[",CELL("filename"))-1)

• Will provide your excel file name
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Submit Script & Template

http://foundation/Templates
Journal Entry

http://Foundation/Templates/

Journal Entry

http://Foundation/DataFilesSKWF/
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Submit Data File

http://foundation/DataFileSKF

Custom Workflow: Journal Entry

Journal Entry

http://foundation/DataFileSKWF
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Data File Library – Custom Properties
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Studio Tasks
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Workflow Tasks to Review/Contribute
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Workflow Participant Actions

From the Excel 
Add-in

Approval for OOTB Workflow

Approval for Custom Workflow
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Process History from Excel

From Tasks                                             from the Ribbon 
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The Form

The Workflow has a form, and it can be used, as need, for the 
Excel Workflow Process:

• Review Required (open Excel data file before approval) is 
supported from the form 

• Allow Replacement (Updating the data) is not supported from 
the form

• The Excel file is the “master” for the process data
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The Form

The form can simply be a reminder to open the Excel 
file with a URL link to it, as well as provide cursory 
information.
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Excel Workflow Demo

• Excel Experience

• Workflow Design (for custom workflows)
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Solution Wizard for Excel Workflow
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Excel Workflow Example – Single Posting

Note: Excel Workflows look similar to form-based workflows.  
But they can be designed to route an Excel file for 
contributions and approvals.
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Excel Workflow Example – Multiple Postings

Note: Excel Workflows look similar to form-based workflows.  
But they cam be designed to route an Excel file for 
contributions and approvals.
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Workflow - Data File Column Synchronization

Governance Data File Library Columns can be 
Synchronized with the workflow process

Notes:

• Custom Properties can be defined in the Excel file

• Use the synchronized values to route workflow

• Currently, you must manually create the columns in the Data File Library, and 
they must match the Excel custom properties names exactly to be populated



WINSHUTTLE USER GROUP CONFERENCE  |  LAS VEGAS 2016 29

Workflow - Conditional Data-based 
Assignments

SharePoint List 

FICOSupervisorApprover
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Workflow - Set Column Plugin
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Workflow - URL Control
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Workflow - Force Review of Data File

On a workflow task or approval node:

• Forces a review of the Data file if True

• Before you can approve/complete the task, you 
must:

• From Excel Add-in – open the file for review

• From Form – click on link for data File 
(Winshuttle recommends using the Excel Add-in)
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Workflow - Allow updates of the Data File

On a workflow task or approval node:

• Automatically checks out the file

• Allows a new version of the Data File to be checked 
in

• You must complete this task from the Excel add-in, in 
order to either:

• Check-in a new version

• Discard the Check-out and retain the current data file 
values
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When to use Excel Workflow?

When to use Excel Workflow?

• If you need a custom process/workflow for an Excel 
file

• You want Excel as the “master” for your process data

• You have a large amount of data to process

• You want process participants to leverage the Excel 
Add-in to:
• Review the Excel file data

• Update the Excel File data

• Enable Excel data to drive the workflow

Limitations:

• No concurrent editing

• No OOTB control over which columns a participant 
can update or what they see
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Questions?

Contact:  Sigrid.Kok@Winshuttle.com
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Other Resources

Documentation 

• http://winshuttle-
help.s3.amazonaws.com/composer/winshuttle-
composer-ideal-workflow.htm

Winshuttle User Group

• http://wug.winshuttle.com

Winshuttle Support

• http://support.winshuttle.com

3
6

http://winshuttle-help.s3.amazonaws.com/composer/winshuttle-composer-ideal-workflow.htm
http://wug.winshuttle.com/
http://wug.winshuttle.com/
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Disclaimer

This document contains forward-looking statements 
based on current expectations, forecasts and 
assumptions of the Company that involve risks and 
uncertainties. Forward looking statements are 
subject to risks and uncertainties associated with 
the Company's business that could cause actual 
results to vary materially from those stated or 
implied by such forward-looking statements.


